lief.

RAPTIST CHURCH

SuppLiES/EquiPMENT REQUEST FoRM Place a check mark (+)
by the requested location.

Telephone: 281.391.6894 .
* Liberty Center

Please complete form, acquire all signatures (no copies), submit request to Budget Office at a minimum of
two (2) weeks to effectively process your request. A CHECK REQUISITION FORM MUST BE ATTACHED.

Date submitted to Budget Office:

Name of Ministry/Dept.:

Ministry Code (s):

Date Submitted to Department:

Person Submitting Request:

Department Head Approval Signature:

Telephone Number:

Telephone Number:

Dav: Eve: Dav: Eve:
Vendor: Address: Phone #:
Qty ltem # Description Unit Price Discounted Price Line Total
Subtotal
Tax Exempt
Shipping &
Handling
Total
ALIEF BUDGET OFFICE USE ONLY
Date Received: Budget Office Approval Signature: Date:
Date Received: Pastor Approval Signature: Date:

REQUEST DENIED

Request Denied Signature:

Date:

Reason:




	Qty
	  Item #
	   Description
	 Unit Price
	 Discounted Price
	      Line Total

